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Adding In House Email Addresses to Outlook Express

1. Open Outlook Express
2. Click Tools/Accounts

3. Click the mail tab at the top of the window
4. Select the old account and click Remove

Please note: you
can continue to

Internet Accounts

All tail fews | Diectory Service Add » use your Old emall
Account Type Connection Bemove ¢ a‘S Iong as you
L= pop. quik.com mail [default]) Any Available I|ke If yOU Want
to continue to
receive mail from
that account, skip
step 4,

5. Click Add->Mail

6. Type in your name, and then click Next

7. Type in your email address, and then click Next

8. In the incoming and outgoing mail server fields insert the correct email server for your
email address. Please see the chart below for the right servers:

Email Domain

Incoming Server,

Outgoing Server___|

quickboise.com

pop.quickboise.com

smtp.quickboise.com

quickidaho.com

pop.quickidaho.com

smtp.quickidaho.com

quickutah.com

pop.quickutah.com

smtp.quickidaho.com

Internet Connection Wizard

E-mail Server Names

My incoming mail zerver iz a

pop.quickboize.com

Qutgoing mail [SKMTP] server:
smip.quickboize. com|

Incoring mail (POP3. IMAP or HTTP) zerver:

POP3 w | SEIVEL

—

An SMTP server is the server that is used for your outgoing e-mail

3

a
=

< Back H Mest »

l [ Cancel

9. Click Next
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10. In the Aclcount Name box, type in your email address
11. In the Password&ox, type in your password. Do not check the box.

Internet Connection Wizard

Internet Mail Logon

Tupe the account name and pazzword your Intermet zervice provider has given }'Uu-/ >
Account name: m—p |example@quickboise. com / |

/

Paszzword: |........ |

FRemember password

If pour Intemet service provider requires you to use Secure Pazsword Authentication
[SPA] to access your mail account, select the 'Log On Using Secure Password

Authentication [SPA] check box.

[ hog on using Secure Password Authentication [SPa) DO N OT
check
this!

< Back ” Mest » l[ Cancel ]

12. Click Next
13. Click Finish.

You will now be returned to the Internet Accounts page. However, we need to change a

few more settings.

14. Select your new mail account and click properties

Internet Accounts |

Al | Mail || Mews | Directory Service Add 3
Account Type Connection Remove
@Active [Dlirectony directom service Local Area Metwork = - <
o =3 W directon service Local Area Metwork (EEES
eyl . i mail [default) Ary &vallable

st T directom service Local Area Metwork

o eiign Lot eaaPf
@Who\v\ihele Internet ... directon service Local Area Metwark _

L Set Order...

|
b
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15. Click on the Servers tab at the top of the new window that opens.

¥® pop.quickboisr..com Properties

General | Servers’| Connection || Security Advanced ik

Server Information
My inzarming mail server iz 2 |POP3 SEMVEL

Incoming mail [FOP2]: |p0p.quickboise.com
| \

Outgoing mail [SMTP): | amtp.quickboize.com

Ircariing b ail Server

Account narme: |examp|e@quickboise.com |

Pazzward: |oooooooo| |

Femember password

[ Log on using Secure Password Authentication

Outgoing M ail Server

My server requires authentication Settings. .

ak Carcel

16. Check the box that says “My server requires authentication”
17. Click Apply.

Your email has now been configured. DSL customers, you are finished.
Dial-up customers, we have one more step.

***Dialup Only***

18. Click on the Advanced tab.
19. Change the Outgoing Mail (SMTP) port to 2525

= pop.quickboise.com Properties
General | Gervers | Connection Secumly‘ Advanced |
-

Server Port Numbers

Outgoing mal [3MTF) {2525

[ This server requires & sectre connection [55L]

Incaming mal [POP3E

] This server requires a secure connection (351)

Server Timeouts
Shat ~J0—— Long 1minute

Sending

[[]Break apart messages larger than I:l KB
Drelivery
[ Leave a copy of messages on server
[ aK 1 [ Cancel ] l Lpply ]

Click Apply/OK/Close and you are done
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